SSH NOMINATION COMMITTEE PORTAL -
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Introduction

The SSH Nomination Committee (SSH NC) Portal is designed for candidate registration and
accreditation management of Supervisory Board Members in companies overseen by the Slovenian
Sovereign Holding.

Registration of a candidate
The SSH NC Portal is accessible at https://kk.sdh.si. Upon visiting the SSH NC Portal, the home page is
displayed. To begin the registration process, click on the "Create an account” link.

KADROVSKE
KOMISIIE

LOGIN

Mot registered yer? Create an account

Forgot your password? Reset password

Figure 1: Home page of SSH NC Portal

When you click on the registration link, the candidate registration page opens, allowing you to proceed
with the process, as shown in Figure 2. To complete the registration successfully, you must provide the
following information:

- Name,

- Surname,

- Mobile phone number which will receive the verification code via text message for SSH NC
Portal access,

- Password.

A user may register into the system using the same credentials only once. During registration, the user
acknowledge the availability, submission, and use of personal data in the accreditation and nomination
procedures. Providing explicit consent is mandatory for successful registration. The "l agree" option
becomes available only after reviewing the entire notification, which can be viewed by scrolling down
on the right side. To proceed click "Create an account".


https://kk.sdh.si/

PORTAL
SLOVENSKI DRZAVNI HOLDING, d. d. ¢ (( - ﬁgzliks(?‘\leSKE
| ( AW sDH
KAUR.CI'USIH.E
KOMISIJE

REGISTRATION
+ 3ZE

Please read the statement in full before accepting it

MNOTICE ON THE DISPOSAL, DISCLOSURE AND USE
OF PERSONAL DATA DURING THE ACCREDITATION
AND NOMINATION PROCEDURES AND DURING THE
TEMURE OF MEMBERSHIP IN THE BODIES OF
SUPERVISOMN/MANAGEMENT

n accordance with the Personal Data Protection Act (ZVOP-2) of 23
December 2022, your personsl dsts are processed and kepr a=
stated below.

By registering and entering your dats in the 55H Momination 7

Registration

Already registered? Login.

Forgoftten your passward? Reset password. .

Figure 2: Registration of a candidate

The registration process continues by entering the 5-digit verification code sent to the candidate’s
email address provided during registration. The email, sent fromkadrovska.komisija@sdh.si with the
subject “Registration of a user account on the SSH Nomination Committee Portal” contains the One-
time Password (OTP). The candidate must enter this OTP to continue the registration process.
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EMAIL ADDRESS CONFIRMATION

We have sent a message with a 5-digit security code to your email
address Flease enter the code into the fields
below.

Security Code

Didn't receive the security code message? Resubmit security code.

Figure 3: Entry of the verification code

The registration process continues by entering the 5-digit verification code sent via text message to
the candidate’s mobile phone. The message from the SSH NC Portal reads: "Your 5-digit verification
code is: 00000« (the actual code is replacing the zeros). The candidate must enter this code in the final
step of the registration process to complete the setup.

CONFIRMATION OF REGISTRATION BY PHONE NUMEER

Email address confirmation successful. You still need to confirm your
phone number.

We have sent a message with your 5-digit security code to your mobile
number , which you can copy into the boxes below.

Security Code

Didn't receive the security code message? Resubmit security code.

Figure 4: Entry of the verification code
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After completing the registration process, a QR code will be displayed. The candidate can download a
free and open-source application, such as FreeOTP by RedHat, from Google Play or the Apple Store.
Once installed, the candidate should open the FreeOTP app (or a similar app) on their mobile device,
point the phone's camera at the QR code, and scan it. A new entry will appear in the FreeOTP
application. By selecting this entry, a one-time password will be displayed on the screen, which can be
used to log into the SSH NC Portal.

TOTP SETUP

5can the QR code using the TOTP authentication app. Once scanned,
the app will issue you with a six-digit TOTP number that you can use to
og in to the website. TOTP can also be set up on the user's profile
page.

Scan the QR code using the TOTP app on your mobile device, which can be

obtained from the link below.

}‘ Eiclao.gle Play S ﬁ'.[':lpfétcllre

Figure 5: TOTP Setup

After the registration is successfully completed and Continue is clicked, the home page of the SSH NC
Portal will open, allowing the candidate to log in.
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Log-in
A candidate logs in using the username (email address) and password entered during the registration

process. The password can be changed by clicking on "Reset password." After entering the username
and password, a prompt will appear to enter the verification code.

If any issues occur with the verification code (e.g., it does not arrive or expires), the candidate can
request the code to be resent by clicking "Resend the verification code."

Once the code is successfully entered, the control panel will appear, displaying the candidate's status
(accreditation status), activity history, and any recent messages. If applicable, the candidate's
membership in Supervisory Boards will also be shown. The types of statuses are outlined in Table 1.

Additionally, it is possible to access the SSH NC Portal using a one-time password (OTP) generated by
an OTP application. The candidate can download a free, open-source app such as FreeOTP by RedHat
from Google Play or the Apple Store to their mobile device. On another device, the candidate should
log into the SSH NC Portal using the password received via SMS, open their personal profile (by clicking
their name in the top right corner), and then click on "Renew OTP."

Next, the candidate should open the FreeOTP app (or similar) on their phone, point the camera at the
QR code, and capture it. A new entry will appear in the FreeOTP app. By selecting it, a one-time
password will be displayed, which can be used to access SSH NC Portal. The candidate should enter
this one-time password in the second step of authentication to complete the login.

Log in with the OTP app  Login with SMS password

Enter the 6-digit code from the OTP app on your mobile device. If you
have not yet set up your OTP login, proceed to Login with SMS
password. You can change your OTP login method in your profile after
logging in to the Portal.

One-time Password

Figure 6: Entry of the verification code
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Status Description

Active Active registration in the SSH NC Portal for Supervisory
Board Members.

Awaiting accreditation The Accreditation Application has been submitted.

In progress The Accreditation Application is being processed.

Accredited The accreditation has been endorsed.

Updating the data before nomination Data review and update required.

Accreditation denied The accreditation has been denied.

Non-accredited New accreditation is needed due to corrections.
Unaccredited for failure to qualify Non-accredited due to failing to meet requirements.
Unaccredited due to missing consent Non-accredited due to missing consent.
Accreditation expired The accreditation has expired.

Inactive Non-activated.

Deleted Deleted.

Table 1: — Candidate's status

The control panel displays the latest events in the Activity History, with all data accessible by clicking
on individual sub-pages (navigation is located at the bottom of the Activity History).

The status is actively updated as follows:

- When the accreditation process administrator updates the status according to the
accreditation process.

- When a candidate updates their data for accreditation.

- When, within a period of 3 years, a candidate fails to update their data and does not submit
the Accreditation Application for renewal.
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Hello, Name Surname! The las: time you sntered the application was O7.

Your status: Active

For successful accreditation, a candidate must complete all fields and affirmatively answer the statements from the Eligibility Requirements under ZGD-1 and ZSDH-1 and Eligibility
Requirements under the Staffing Committee criteria. Accreditation to the candidate expires after 3 years. We will notify the applicant of the expiration of the accreditation and of the
options for renewal of the accreditation 30 days before the expiration. Successful accreditation of a candidate is a prerequisite for the nomination of a candidate for a member of the
Supervisory Board of the Management Company. The condition for the successful nomination of a candidate for a member of the Supervisory Board of the management company is
participation in the entire nomination process and prior submission of the required documentation

Accreditation must be completed and submitted

News Activity History
03.04.202313:15 oTP 07.08.2023 09:20:12 i;::lssful registration with the 55H Personnel Commission
27.07.202217:00 Nowa razlifica spletnega Portala KK SDH
1

> View all news

Notifier Nominations

No nominations

Figure 7: Control Panel after the candidate's log-in
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Accreditation Application
A candidate begins the registration process by clicking the "Accreditation Application" button on the
control panel. The first step is to enter their personal data.

1. Entering personal infommation Z EligialRy under 2G0-1
Mlame *
Sumame
Email *
Second Emall
Miohile number * +
Besident of the Republic YES ﬂ
of Slovenia =
Foredgn 1D =
Citizenship *
Gender *
Birth Dace =
Permanent address
Quack Encer &
Ticle =
Ml -

Country *

B ny nocificarion address s different From the PerTNanent addness

Quaick: Enter &
Ticle =
Rail =

Counary *

o B

Figure 8: Entry of personal data

Fields marked with an asterisk (*) are mandatory. If the candidate wishes to receive written
notifications at an address different from their permanent address (e.g., a temporary address), they
can enter this address by clicking on "My address for notifications differs from my permanent
address."

After entering and reviewing the data, the process continues by clicking "Save and continue." The next
step is related to the "Satisfaction of requirements under ZGD-1 and ZSDH-1." The candidate must
meet all the requirements. When selecting the last statement, the candidate has the option to add an
explanatory note. After confirming the statement, the confirmation will turn green to indicate
successful completion for transparency purposes.

10
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O The statement heids

Wiould wou lke to provide additional clarficaton?

= e

Figure 9: Satisfaction of requirement under ZGD-1 and ZSDH-1

The process continues by clicking "Save and continue." The next step pertains to the "Satisfaction of
requirements according to the NC criteria."

11
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ASSESSMENT OF POTENTIAL CAMDIDATES FOR MEMBER OF SUPERVISORY AMD MAMNAGEMENT BODIES OF COMPANIES WITH STATE

ocial security, legal transactions

son sentences. more than two years

[J The statement holds

Would you like to provide additional clarification?

Explanation

2.2 At the time of my candidacy, no ban on my occupation as a result of the security measure imposed {Article 255 of the Companies

Act-1).

O The statement holds

Wauld you like to provide additional clarification?

2.3. | hawe not, as a member of the management or supervisory body of the company roceedings, been
n to creditors in accordance with the provisions of the law, or more than two years have passed

[J The statement holds

Would you like to provide additional clarification?

Figure 10: Satisfaction of requirement under NC criteria

After confirming all criteria, the process continues by clicking "Save and continue." The next step
involves entering the candidate's data, including the following:

- Qualifications (up to 5 entries): For each qualification, the following data must be manually
entered: educational institution, title obtained, qualification level (selected from a dropdown
list), and the area of qualification or profession.

- Knowledge of foreign languages (up to 5 entries), to be selected from the dropdown list.

- Desired scope of action (up to 5 entries), to be selected from the dropdown list.

- Competences and competence level (up to 5 entries), to be selected from the dropdown list.

- Current job position (if the candidate is employed).

- Past three employments.

- Management experience.

- Current membership in Supervisory Boards (if the candidate is a Supervisory Board Member).

- Past membership in Supervisory Boards (if the candidate was a Supervisory Board Member).

- Curriculum Vitae (attachment).

- Certificate on Qualification for Supervisory Board's Membership (attachment).

- Statements/records of the candidate's education level.

- Other attachments (certificates, supporting documents, etc.).

Attachments should be digital images of documents. Note: When adding attachments, it is mandatory
to click "Add" for the transfer of attachments to be successful.
12
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Figure 12: Data about the candidate - continued

Attachments can be added either by selecting an individual file or by dragging and dropping files from
a computer folder into the designated area under the specific column.

14
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Figure 13: Data about the candidate - continued
After adding a file, the file name will appear. Click "+Add" to transfer the attachment to the candidate's

profile in the SSH NC Portal.
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Attach Certificate of Qualification for SE Member

Only pdf files can be attached.

-ertificate of competency
for SB member **

Date of competence
certificate:™*

Attach statements/recaords of your education level and other documents

A Only pdif and jpg files can be zttached. Please select lzading document
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Statements/records of
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Figure 14: Data about the candidate - continued

To continue, click "Save and continue." The process proceeds to the final step, "Justification of
motivation," where the candidate must submit a motivational letter. In this letter a candidate should
express their personal perspective on the role of a Supervisory Board Member, highlight their added
value, and provide any relevant additional information.
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Figure 75: Motivational letter

After adding the motivational letter, the process is completed by clicking "Save and continue." The
status will be updated to "Awaiting Accreditation." The candidate will receive a thank you note via
email, confirming the submission of the Accreditation Application.

The process administrator will inform the candidate of the current status of the application and outline
all further steps in the accreditation process, in accordance with the applicable legislation and
procedures. Any status changes will be visible on the candidate's control panel.

17
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Figure 16: Changed status in the control panel
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Nomination procedure

When a candidate is nominated to a company's supervisory or management body, they will receive
an email notification. The name of the company for which they have been nominated will be
displayed in the bottom right-hand corner of the SSH NC Portal, along with the “Info update” button.

The nomination can be rejected by clicking on the name of the nominated company. To confirm the
nomination, the candidate must:

1.

w

Review their existing data in the SSH NC Portal and make any necessary corrections (e.g.,
employment, curriculum vitae, memberships in supervisory bodies, etc.).

Write a nomination letter in the motivation letter field.

Complete the successfully passed online exam.

Sign the declarations, either physically or electronically.

e The online examination consists of 20 randomly selected questions from the Practical Knowledge
Assessment of Candidates in Corporate Governance

e Declarations for nomination to a company's supervisory body:

1. Independence and no-conflict of interest declaration by a member or a (potential)
candidate for Supervisory Board Member.

2. Personal integrity and business ethics declaration by a (potential) candidate for
Supervisory Board Member.

3. Declaration on the satisfaction of requirements for nomination by a candidate for a
Supervisory Board Member nomination/evaluation consent.

e Declarations for nomination to a company's management body:

1. Personal integrity and business ethics declaration by a (potential) candidate for a
Management Board Member;

2. Declaration on the satisfaction of requirements for nomination by a candidate for a
Management Board Member nomination/evaluation consent.

In the case of physical signatures, the candidate must print the statements, sign them by hand and
attach them to the nomination in the SSH NC Portal.

An electronic signature is available only for candidates with a Slovenian tax number using a free
account on the REKONO website.
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